
SAMBALPUR UNMERSTTY
Jyofi Vihor, Burlo-768 019

Sombolpur, Odisho

aEaqo 6q6${m€l
6e{6 6ee, g{rorr"ec

eneql, o6cr

o ,
o

I{

(Accredited with Grade 'A'by NAAC)

N".3F/q /Estate & Maint. Datct 20. n*-2021TENDER CALL NOTICE

Scalcd tendcrs arL, invited from intending rcputcd party/Aticncy/liirm/Company/Organizati{)n
hcrcin aftcr rcfcrrcd to as^ Manpowcr Scrvicc providcr, for Sambalpur [rnivcrsity as mcntioncd in thc
I)crforma as pcr our tcrms and conditions so as to rcach thc undcrsigncd on or bcforc Data.ll.09.2024
by 0ll:00 l,M through Specd Post/ Ilegistorcd l)ost Only and which will bo opcncd on tho prcscribed datc

& timc in prcscncc of thc party or thcir authorizcd represcntative (if any). 'l'he scalcd cover should bc

supcr scribcd with "Tcndcr for providing Manpowcr scrvicc to Sambalpur Univcrsity". Sambalpur

[rnivcrsity rcscrves all thc right to canccl any or all thc tenders without assigning any rcason thcrcof.
'lhc I)orfornra, tcrms and contlitions can hc obtaincrl fror]1 thc [,r]ivcrsity wcbsite w!r'!''-5!uliy,ilr]l.

*"**#tslo{
Memo No. 1/ / !'t ntr^t. * n^int.

---r--_,
Copy forwardcd [or information and necessary action to:

1) I)irector, e-Gov: Ile is rcquestcd to upload thc '[CN in thc [Jniversity wcbsitc for widc circulation
2) Llnivcrsity Noticc Board.

3) I'A to Commissioner, SMC, Sambalpur/PA to Collcctor & District MaSistratc, Sambalpur, thcy arc
requcstcd to display in the notice board for wide circulation

4) District Labour Officcr, Sambalpur.

Mcmo No. 4///t tt 
^r" 

a ty,^in .__T_r_T_,

Copy frrrwardcd for information to:

1. Comptrollcr oIFinance, Sambalpur Univcrsity.
2. Accounts 0lficcr, Sambalpur University.
3. SO, AllC/n ccts-l/Cash, sambalpur Lrnivcrsity.

4. Secrctary to Vicc Chanccllor for kind in[ormation oI Ilon'blc Vicc Chancclkrr

5. OlC, l.:statc & Maint., Sambalpur [.,nivcrsity.

Regi

Date: 2n.oY.

n"ei,,,#*s\
*1

vr.^nun. Sf/L/ Estatc & Maint. Datu 2b.e3.2o4
Copy forwardcd for information and ncccssary action to:

'l'he l)y.l)irsctor, Advcrtisement, I&PR Dept, Govt oIOdisha, l]hubaneswar with a rcqucst to publish tho

advortiscment in Two Odia Ncws Papcrs & Onc English News Papcr in one issuc with minimum sizc

as prcscribcd by I&l'R Dept, Govt of Odisha on or bcforc 27.0A.2024 and direct thc concorncd

Newspaper agcncy to submit the bill in triplicate along with copy ofthe advertisement for payment.

*rkrJ*
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SAMBALPUR UNIVERSITY
Jyoti Vihar, Burla-76801 9

Tender Document: For Hiring of Manpower Service

For providing Manpowcr Scrviccs to Sambalpur Univcrsity by a Privatc Manpowcr Servicc Providcr

Pcriod of issue ofTcndcr Documcnt : 20.08.2O24 t<t 17.09.2O24

Last l)atc and timc for submission of Tcndcr l)ocumcnt :11.09.2024 (by 03:00 PM)

Date and timc for opcning of

il Tcchnical Bids :12.09.2024 (at 11:00 AMI in thc confcrcncc
hall of thc University

:To be intimatcd latcr oniiJ Irin a n cial I3 icls of cligiblc B iclclcrs

r)l:E-
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CONTENTS OF TENDER DOCUMENT

Description of contents

Scope of work and gencral Instruction for scrvice biddcrs

Bicl submission Checklist

Documents to be providcd with the Tcchnical Bid and documents to be
submittcd by thc successful agcncy bcfore dcploymcnt of manpower
Tcchnical rcquiremcnts for thc tcndcring manpowcr

Scrvice provider.

Schcdulc of llcquiremcnt

Application for Technical Bid

Form-T1

Undcrtaking- for non-blacklist: Form-T2

Undcrtaking-for non-pcnding of any judicial proccedings: Form-T3

Detailcd Tcrms and Condition

74 Lctter ofAuthorization for attending thc bid opcning
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SCOPE OF WORK AND GENERAL INSTRUCTIONS FOR BIDDERS

1. Sambalpur Univcrsity, lyoti Vihar, Burla-768019 requires the scrvices ofrcputed, wcll cstablishcd
and financially sound Manpowcr Service Providers to providc scrviccs of Unskillcd/Scmi
Skillcd/Skillcd and I{ighly Skillcd Manpowcr for cleaning and swccping of thc premiscs, watch &
ward, horticultural work, housckccping scrviccs, maintcnancc of buildings, transport scrviccs,

information and communication tochnology rclatcd serviccs, highly professional and technical

scrviccs crc., total of 160 nos. or lcss (to bc decided by the Univcrsity) on outsourcing basis for day

to day smooth functioning of thc Univcrsity.
2. Thc contract for providing thc aforcsaid manpower is likcly to a maximum period of one ycar.

Ilowcvcr, it may be further cxtcndcd timo and again bcyond complotion of onc ycar providcd thc
rcquirement of Sambalpur Univcrsity for manpower pcrsists at that timc or may be curtailcd/
tcrminatcd owing to deficiency in scrvice or substandard quality of manpower deploycd by thc
sclectcd Service Provider or becausc of change in the requiremcnts. Sambalpur University,

howevcr, rcserves all the right to tcrminate the contract at any timc aftcr giving 15 days noticc to

thc solcctcd Service provider without assigning any rcason thorcof.

3. This Officc has tentative rcquircmcnt 160 nos. of Un-skilled/Scmi-skillcd/Skillcd/l Iighly Skillcd

Manpowcr. Thc requirements may in creasc/decrcase in any/ all thc catcgorics.

4. Thc cstimatcd cost of the contract for Manpower Scrvice is Rs.28, 00, 348/- pcr month [including
Statutory depositsJ.

5. Thc intcrcstcd Manpowcr Scrvicc Providers may submit thc tcndcr documcnt complctc in all

respccts along with Earnest Moncy [)cposit (EMD) of Rs.6,72,O83/' (2%o of Contract valuc).

6. Thc tcndcr has becn invitcd undcr two bid system i.e. Technical Bid and Financial Bid. Thc

intcrcstcd agencies are adviscd to submit two scparatc sealed envclopcs supcrscribing
"Technical Bid for Providing Manpower Service to Sambalpur University, lyoti Vihar, Burla-
7 68019" and "Financial Bid for Providing Manpower Service to Sambalpur University, lyoti
Vihar, Burla-768019". Both sealcd envelopes should bc kcpt in a third sealcd cnvclopc

supcrscribcd "Tender for Providing Manpower Service to Sambalpur University, fyoti Vihar,
Burla-768019".

7. Thc Earncst Moncy Deposit (EMD) of Rs.6,72,Oa3 /- (Rupccs Six l,akh Scvcnty-two Thousand

Eighty-thrccJ only, refundablc (without interest), should ncccssarily bc accompanicd with thc

Tcchnical Bid of the servicc providcr in the form of Demand Draft drawn at any nationalizcd bank

in favour of "Comptroller of Finance, Sambalpur University" payable at SBI, Burla, lyoti
Vihar branch failing which the tender shall be reiected summarily.

B. MSME/NSIC rcgistcred firms arc cxcmptcd from EMD submission whilc applying for thc bid.

9. The succcssful Servicc Providcr will havc to dcposit a I)crformancc Sccurity Doposit of

Rs.16,80,209/-[Rupees Sixtccn Lakh Eighty Thousand Two Ilundred Ninc) only, (5% of tho

Contract Value) in thc form of Bank Guarantee from any Nationalizcd Bank drawn in favour ol
"Comptroller of Finance, Sambalpur University" covcring the pcriod of contract. Thc

Pcrformance Sccurity Deposit is rcfundable without intcrest aftcr successful complction of thc

tcnurc of the contract/ in case of termination ofthe contract. If, the contract is furthcr cxtendcd

bcyond the initial period, the Bank Guarantec will have to be accordingly renewcd by thc

succcssful Service Provider.

Tender for Hiring of Manpower Service Provider

Mn"s,"t,r,
SambalPut Univcrlity
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t0.The tendering Manpower Service providers are required to enclosc photocopies of the list of
'- documcnts under section "DOCUMENTS TO BE PROVIDED WITH TECHNICAL BID", along with

thc Technical Bid, failing which thcir bids shall bc summarily/ out right rcjcctcd and will not be
considcrcd any furthcr.

11.This is for information of all bidders that, any typcs of thc conditional bids that shall not bc

considercd at any case and will be out rightly rejectcd in very first instancc.
12. Bids receivcd in E-mail/FAX will be summarily rejectcd. Latc bid shall be out rightly reicctcd.
13. All entrics in tcndcr form should ho lcgiblc and fillcd cloarly. If thc spacc for furnishing

information is insufficicnt, a scparatc shcct duly signcd hy thc authorizod signatory may bc

attachcd. No overwriting or cutting is permitted in thc Financial Bid Form. ln such cascs, thc
tendcr shall bc summarily rcjectcd. Ilowcvcr, thc cutting, if any, in thc Tcchnical Bid Application
must bc initiated by the person authorizcd to sign thc tcndcrbids.

14. The Authorizcd Signatory shall submit thc lcttcr of authorization.
15. The Tcchnical bids shall bc opcned on thc scheduled datc and time at Sambalpur Univcrsity, Jyoti

Vihar, Burla, in the presencc of the bidder(s) or his/hcr authorizcd rcprescntativc(s), if any, who
wish to bc present on thc spot at that time. Only onc rcpresentativc for cach biddcr is allowed

during thc opening of thc bids.

16. The Financial Bid of only those tenders will be opcned whosc Tcchnical Bids arc found in ordcr as

per thc tcndcr document.
17.The Competent Authority of the Sambalpur University, fyoti Vihar, Burla rcscrves the right to

annul all bids without assigning any reason.

18. All documents submittcd shall bc consccutively numbcred having signature of thc authorizcd

signatory on oach pagc and total numbcr of pagcs shall bc mcntioncd on tho top shcct dully signcd

by thc authorizcd signat<1ry.

19.The Sambalpur University, Jyoti Vihar, Burla rcscrves the right to call for any document in

original including the Bank Account to vcrify the veracity of thedocumcnts.

rW-
--' Registrar

Sambahur University

Tender for Hiring of Manpower Service Provider Page 4



BID ST-IBMIS SION CHECKLIST

sr' 
I

No. I

Technical Bid (Original)

12

13

14

Description of contents

Application for.Tcchnical Bid: Covcring Lcttcr in Biddors Lcttcr Ilcad
Form-T 1
EMD
Copy of Incorpoiation /Rogistration Ccrtificate of thc Bicldor

I

:l|[::+t-H-e Tax ctearance certificate for r.hc tasr r.hrec Asscssmcnt I

I

ili.Olaa*.;m;ftmmtce (Copy of the Electricity Bill/Rcnt Agrccment I

and copy ofrent rcceipt). 
I

11

Irinancial dctails of thc biddor along with all thc supportive documcnts such
as auditcd balanco Shcct for thc last 3 ycars.
Powcr ofAttorney in favour of thc person signing thc bid on bchalf of thc
hiddcr.
List of completcd / on-going assignments of similar naturc (Past cxpcricncc
dctails) along with thc copies of work orders for thc respcctive assignments
from thc a uthoritics.
Undcrtakings in stamp papcr for not havc becn Black-listcd by any Ccntral /
Statc Govt. / Any Autonomous bodics during thc reccnt past. (Form-TZ)
Undcrtaking for not having any policc casc pending against thc biddcr
(Form-T3)
[)cclaration IForm-T4)

Financial Bid (Original)

15 | Covcring lctter in Bi,l,l"rs Loltor llcad
16 | nrtty fitt"a in Financial Biil IForm-F1)

It is to hc cnsurcd that:

1. All information has been submittcd as pcr thc prcscribcd formatonly.
2. Each part has been separately bound with no loose sheets and each page ofall thethrec parts arc

page numbered along with Indcx page.

3. All pagcs ofthe proposal need to bc scalcd and signed by the authorized reprcscntativc.

I Page
I Numbcr

1

Z

3

4

5

6

7

I

9

Authorizcd Signatory Iin full and initiall:-

Tender for Hiring of Manpower Service Provider Page 5
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I
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Name and De signation with Datc and Seal:

"Eu-Hegrstra(
Sambalpur Unrverstry



DOCTIMEN TSTO BE PROVIDED WITH THE TECHNICAL BID
-,..- Covering Letter

2. Original Dcmand Draft in support of EMD as applicable.

3. Attcsted copy of registration/ incorporation certificate of agcncy;

4. Certified copy ofthe statement ofbank account ofagency for the last threeyears;

5. nttested copy ofPAN Card;

6. Attestcd copy of the latest IT Rcturn filcd by agcncy;

7. Attestcd copy of GST registration Ccrtificatc;

8. Attestcd copy of E.P.F. Rcgistration letter/certificate;

9. nttcsted copy of E.S.l. Registration lcttcr/ccrtificatc;

I 0. Ccrtified documents in support of thc financial turnover of thc agcncy;

I l. Copics of the Audited Balancc Sheet for the last 3 years.

12. Copics ofthe work orders from the previous organization for providing services during last

3 to 5 ycars.

I 3. Undcrtaking regarding non-blacklistin g -Refer Form T2

14. Undertaking for not having any police case pending against thc biddcr (On biddcr's letter

head')- Refer Form T3

15. nttcsted copy of Valid Labour l,iccnsc Ccrtificatc.

I 6. Declaration- Refer Form T4

17. Copyof MSME/NSIC registration ccrtificate fifanyJ.

BY THE E L AGENCY BEF

DEPLOYMENT OF MANPOWER
l. List of manpower short listed by agency for deployment in Sambalpur University, fyoti Vihar,

Burla containing full details i.e. date of birth, marital status, address, cducational qualification ctc.

2. Bio-data of all persons.

3. Any othcr document considered relcvant.

4. Antecedent verification from competcnt authority.

r0&-
Registrar

Sambalpur University

Page 6Tender for Hiring of Manpower Service Provider



UIR MENT
MANPOWER SERVICE PROVIDER

The tendcring manpower scrvice providcr should fulfil thc following technical spccifications:

Eligibility Criteria

Thc Bidder should bc rcgistcrcd as

firm/company as proprietorship/
partncrship/LLP or companics/trust/socicty
ctc.
Thc Biddcr should bo rcgistcrcd undcr
appropriatc authority of thc following:
. Registercd under thc Contract labour

(Rcgulation and Abolition) Act, l97 O

o Registcrcd undcr thc Employees Provident

Fund Act, 1952
o Rcgistcrcd undcr the Employccs Statc

Insurancc Act, 1984
o Registcrcd with Income Tax [)epartmcnt

and CST.

Thc Biddr:r must havc at lcast 3 to 5 years of
cxpcrioncc in busincss (up to thc last datc of
submission of bidJ for providing similar typc of
serviccs to Ccntral / Statc Govcrnmcnt /
nutonomous bodics /agoncics / Societies /
corporatc bodics.

Thc Rcgistcrctl Officc / Ilranclt Officc tri thc
Servicc Providcr must bc locatcd within the
jurisdictional area of the uscr
Departmcnt/Office. Bcsides, if the

Dcpartmcnt/ Hcad of Departmont/ Controlling
Officcr are procuring manpower for
dcploymcnt in their Ficld Officc(s), thcn thc
manpowor servicc providcr should providc thc
name, dcsignation and contact numbcr of thc
person to lraise rylth the taid Ficld Olfice[sJ.

Must havc avcragc annual financial turnovcr of
Rs. 10 Cr. (Rupcos Tcn Crorcs)
o n I y during the last thrcc financial ycars.

'lhc Agcncy shtruld not havc hccn hlacklistcti
by any Ccntral / Statc (iovcrnmcnt. or any

othor public Scctor undortaking or a

corporation as on thc datc'ol'this I{|l)
Mr"rst not havc any pcnding judicial
procccdings lor any criminal olI'cnccs against

1

3

4

5

7

FOR THE TEN E

Supportingdocuments to
be furnishcd along with the
Tcchnical Bid
Cc rt i[ica t o of In co rpurat io n /
Registration

Cc rtificatc of Incorporation/
Rcgistration

Copics o[ thc work ordcr from
tho prcvious authoritics.

Valid Addrcss proof of thc officc
(Copy of thc Elcctricity Bill/Rent
Agrecment and coPY of rent
receiptJ.

Copics of auditcd Balancc Shcct
for tlrc conccrncd Pcriod.

An undcrtaking to this cl'lcct to
bc lurnishcd by thc tliddcr as

pcr thc prcscrihctl lorll1at.
(F ronr-l'2 )

An undcrtaking to this cllcct to
bc lurnishcd by thc lliddcr as

Yes/No

tl

Tender for Hiring of Manpower Service Provider
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tho l)roprictor / l)ircctor / l)crsons to bc
dc Io cdb thc Scrvicc l)rovidcr.

9 l)cclaration by thc Iliddcr

pcr thc prcscribcd lbrrnal.
(Form -T3)
An undcrtaking to this cll'cct to
bc f'urnishcd by thc lliddcr as

pcr thc prcscribcd lirrmat.
Form-T4

iPlr & lrSI l{cgislralion
crtilicatc

10 Othcr Statutory I)ocurncnts: copics of AN.
S'I IN.

scssrncnt ycar

o&-
.;.1,ft':[1;"*

Page 8
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lvalid l)SAI{A I.iccnsc

il'l l{cturn lirr thc last 3

I

I

tl
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SCHEDTILE OF REOUIREMENT

Ycntativc rcquiremcnt of diffcrcnt type and catcgory of Manpowcr to be dcploycd in Sambalpur
Univcrsity as pcr present requircment which may increasc or dccreasc depcnding on thc rcquircmcnt
at that time is givcn below:

Sl. No
Manpowcr

l.' Supportin,rr Stal'll[.lnskillcd)
2

J

4

Supporting Stall(Scrniskillcdl
Supporling Stali$J<i I lcdl
Supporring Slallil Iighlt Skillcd)

121

00
37

Number of workcrs rcquired

01

01

o2

18

02

12

01

01

01

01

01

02

Masor)

Dcsignation

Projcct Iingincer

Jr. lilcctriial l,lnginccr

Supcrvisor

Officc Assistant

t;lectrician

Matron

St, ff fl r.*

Ilclpcr to Masort

I)unrp 0perato r

IIcll.lcr to plu nr ber

Ga rtlc ner

l)co lr

IIclpc| to pump opcrato r

[]tcnsil clcar)cr

lricltl l,abou r

Slvecpcr crr nr -watch ma n

Watchrnan

Swccpcr

Category

r rigrriy SUirea

ll,gh y Sk,ll"d

Skillcd

s t<il ica

Sf<iffca

skiilcd

Skillcd

skilled

it itt"a

Unskillcd

Ur"f.itt"a

Unstined

Unskillcrl

U nst<i ttcd

Unskillet-

U*kill"d

u ns ki ilcd

Unstittea

OB

01

01

03

01

5 7 +U(ltclicvcr)

36

Carpcntcr

OZ

t)2

Itlnskillcd

U ns k illcd

Tender for Hiring of Manpower Service Provider Page 9
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APPLICATION - TECHNICAL BID
(For Providing Manpower Scrvices to Sambalpur Univcrsity, Jyoti Vihar, Ilurla)

(BIDDER LETTER HEAD)

COVERING LETTER

'l'o

The Rcgistrar

Sambalpur University

Jyoti Vihar, Burla-76801 9

Sambalpur, Odisha

Sub: Tender to provide Manpower scrvicc to Sambalpur Univcrsity, fyoti Vihar, Burla.

S ir,

I, the undcrsigned offer to participate in the tender proccss to providc manpowcr serviccs in

Sambalpur University in accordance with your Tender Call Noticc No.-,
Dtd._. We are hereby submitting our proposal, which includes Technical Proposal and

Financial Proposal scaled in separatc cnvclopes.

I do hcreby declare that all the information and statement provided in thc technical proposal

are true and correct and I accept that any misinterpretation containcd in it may lcad to

clisqualification of our proposal. Our proposal will bc valid for acccptancc up to 90 days and I confirm

that this proposal will rcmain binding upon us and may bc acccptcd by you at any time bcforc the

validity of thc bid.

I do hereby unconditionally undcrtake to acccpt all thc tcrms and conditions as stipulatcd in

the tcnder documcnt. In case any provision of this tender are violated, then your office shall have thc

rights to reject our proposal including forfeiture ofthe earnest money deposit absolutely.

Yor-rrs f;r ith fu lly,

Authorizcd Signatory with Datc and Scal

Narnc atttl I)cs ignation:

Addrcss of thc Biddcr

Tender for Hiring of Manpower Service Provider

*D-
Keglslat

SamoalPur Univ€rsit!
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1

2

Namc of thc Biddcr
Dctails of Earnest Moncy
Deposit:
(Dcmand Draft Deta ils)

Namc of thc Dircctor/Owncr
Full Address of Rcgistcrcd
Officc

Name & tclcphone numbcr
of authorized pcrson
signing the bid

Bank Dctails

PAN No.
(Attach sclf attostcd copy)
GSTIN
(Attach self attlsted copy)
IIPIr Rcgistration No.
(Attach sclf attcstcd copy)

IiSI Rcgistration No.
(Attach sclf attes!ed copyJ

Acccptance to all the tcrms
& conditions of the tendcr
(Yos/No)

Power of Attorncy /
authorization lctter for
signing thc bid documcnts
Plcasc submit an undertakin
that no criminal casc i

pcnding with thc Policc at
tho timc of submission of
bid. (FoRM-r3)
Kindly mention thc tota
numbcr of pagcs in thc
tcndcr documcnt.

FORM-T1

DD No,

Drt*
Aarrrrt EsJ
Drawn on Bank

Postal Addrcss

'l'clcphonc No:

FAX No:

I"l-mail Addrcss:
Namc & Designation

Mobilc Numbcr:

Bank Name:
Ban[ and Branch
IF'SC Cotlc:

3

4

5

(,

7

u

o

l0

11

-12

13

14

Tender for Hiring of Manpower Service Provider

dt

I

I

l
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15. lrinancial turnovcr ol' thc lcndcring Manpowcr Scrvicc Providcr lirr thc lbllorving 3 linancial
-;ars dulv ccrtillcd by thc CA.

Financial Ycar Amount (ln Rs.) Rcmarks, if any
l:Y:2020-21

t,Y;zDt-D
l:Y:2022-23

16. Additional information, if any:

(Attach scparate sheet if space providcd is insufficient)

17. Give dctails ofthe major similar contracts handled by the tendering Manpower Service Providcr
during the last three years in thc following format

(if thc space providcd is insufficicnt, a scparatc shcct may bc attachcd) :

Namc and dctail address of
thc Employer

Manpower scrvices Amou nt Duration of contract

provl dod of
contractTypc & catcgory

of Manpowcr
Providcd fln Rs.)

Yours faithfully,

Authorizcd Signatory with Date and Scal

Nan:e and Dcsignation

F'ro m toNo

M- Reglsrar
SambalPur University

sl.

No

I

I

I

I

I

I

I

I

I

rl I

I

I

Addrcss of the Bidder:_

Tender for Hiring of Manpower Service Provider Page 12



FORM-T2

UNDERTAKING

(On thc Stamp Paper ofappropriate valuc in shape ofaffidavit from the Notary
regarding n o n-b lackl isti n g)

I, hcrcby undcrtakc that, our organization has not becn blacklistcd / dcbarrcd by any of thc Ccntral /
Statc Govcrnmcnt Dcpartmcnt / 0fficc or by any Public Sector Undertaking (PSUsJ and not blacklistcd
by any authority during the rcccnt past.

Yours faithfully,

Authorizcd Signatory with Datc and Seal

Name and Dcsignation:

Addrcss of thc Biddcr:

R€gtstar
SambatPur UniYsBltY
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FORM.T3

UNDERTAKING

(On the Bidder's Lctter llcad regarding not has any pcnding judicial proceedings forany
criminal offences)

I, hereby undertake that there is no criminal casc pending in any Court of Law against our
company or against tho Proprictor / Partner / Pcrsons to be deploycd by our company.

I/we furthcr ccrtiry that Proprictor / Partner / Pcrsons to be dcploycd by our company of my

company havc not been convicted of any offences in any Curt in India during thc reccnt past. I

understand that I am fully responsible for the contents of this undcrtaking and its truthfulncss.

Yours [aithfully,

Authorizcd Signatory with Datc and Seal

"!t

Namc and Designation:-

Address of the Bidder:-
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FORM-T4

DECLARATION
(On the Bidder's Letter Ileod)

I, Son/ Daughter/Wife of Shri

roprictor/ Partncr/ Authorizcd signatory oI thc
Service Provider, mentioned above, am competent to sign this declaration and cxecute this
tender document;

2. I have carefully read and undcrstood all the tcrms and conditions of thc tcndcr and

undcrtakc to abidc by thcm;

3. The in formation/documents furnishcd along with thc abovc application arc truc and

authontic to thc bcst of my knowlcdgc and bclief. l/wc, am/ arc wcll awarc of thc fact that
furnishing of any falsc information/ fabricatcd documcnt would lcad to rcjcction of my

tcndcr at any stagc bcsidcs liabilitics towards prosccution undcr appropriato Iaw.

Yours faithfully,

Authorizcd Signatory with Datc and Scal

Name and Designation:

Addrcss of thc Biddcr

Regtsttat

SambalPur UnNersrtY

*_-
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APPLICATION - FINANCIAL BID
(For Providing Manpower Scrviccs to Sambalpur Univcrsity, Jyoti Vihar, Burla)

(BIDDER LETTER HEAD)

COVERING LETTER

Tt.r

The Registrar

Sambalpur University

Jyoti Vihar, Burla-7680 1 9

Sambalpur, Odisha

Sub: 'fcnder to provide Manpowcr Scrvicc to Sambalpur University, lyotiVihar, Burla.

S ir,
I, thc undcrsigned, offcr to provide thc scrvices for Sambalpur University, Jyoti Vihar, Burla in

accordancc with your Tender Call Noticc No.-dated-. Our attached financial pricc is

[nsert amount(s) in words and figuresl for the proposed service. This amount is inclusive of thc taxcs

applicablc as per GST Act. I do hcreby undcrtakc that, in the cvcnt of acceptancc of our bid, thc

scrvices shall bo provided in respect to the terms and conditions as stipulated in the tender

documcnt.

Our financial proposal shall bc binding upon as subject to the modifications rcsulting from

contract negotiations, up to expiration of thc validity pcriod of the proposal of 90 days. I havc

carefully read and understood the tcrms and conditions of the tendcr to provide the services

accordingly.

I undcrstand that you arc not bottnd to acccpt any proposal you rcccivc.

Iremain,

Yours faithfully,

Authorizcd Signatory with Date and Scal

Namc and Dcsignation:
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FORM-F1

lAd min istro tive Cho rgel

EPF ESI

l. Name of thc Manpowcr Scrvicc l)rovider :

2. Rate per person per month (B hours pcr day) inclusive of all statutory liabilities, taxcs,

levies, ccss etc. :

sl.

No.

Manpower

Type

Wages
pcr

workcr
pcr day

CGST
(eok)

on (s)

SGST
(9o/o')

on (s)

Grand Total

lr) l7)

I Unskillcd

2 Scmi-skillcd

3 S killcd

4 Ilighly Skillcd

Notes:
1. The total quoted rates quotcd by the tendering agency should be inclusive ofall statutory/

taxation liabilities in force at the timc of entering into the contract.
2. The wages shall not be less than the minimum daily wages approved by the Govt. of

Odisha, Labour and ESI Dcpartment. Violating this at any stagc will lcad to rcjcction of
tender or tcrmination of scrvicc.

3. Bidders quoting service charge lcss than 3.85% of thc rate pcr person pcr day shall bc

rejected during financial evaluation stage,

4. ln case of total remuneration of two or more agencies / firms / companies etc. remain thc

same; the selcction will bc madc in favour of the agencics/ firms/ companics ctc in tcrms

of having (i) Higher Turnover, (ii) Higher net profiL as per lT returns ond (iii) more

experience in providinll service of Similar Scale in this given order.

5. The payment of wages to thc deploycd workers shall bc madc on complction oF cach

calendar month by thc Scrvicc Provider on thc basis of number of working days for which

duty has been performcd by each worker. Thc payment of wagcs must bc madc within thc

1$ weck of cvcry month positivcly by thc Scrvicc Providcr. Aftcr making paymcnt of wagcs

to thc deployed workers, the service provider will raise thc bill for the prcccding month

along with the proof copy of all statutory deposits like EPF, ESI, GST, Salary slip of each

workcr along with bank statement etc. and submit the bill for paymcnt to Sambalpur

Univcrsity.

Yours faithfully,

Authorized Signatory with Date and Scal

Name and Dcsignation:

Page 77
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T Service
Chargc
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Total
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Address of thc Bidder:-
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DETAILED TERMS & CONDITIONS

[1] The contract for providing thc aforesaid manpower is likcly to a maximum pcriod of one ycar.
Ilowcver, it may be furthcr cxtcndcd timc and again (if rcquircd) bcyond complction of onc ycar
providcd the requircmcnt of Sambalpur Univcrsity for manpower pcrsists at that time or may bc
curtailcd/ tcrminated owing to dcficicncy in scrvicc or substandard quality of manpowcr
deployed by thc sclectcd Scrvicc Provider or becausc of changc in the rcquircments. Sambalpur
University, however, reservcs all the right to terminate thc contract at any timc after giving 15

days' notice to the sclected Service provider without assigning any reason thereoi
[2] The Manpower Scrvicc Providcr shall not be allowcd to transfer, assign plcdgc or subcontract its

rights and Iiabilitics undcr this Agrcemcnt to any othcr agcncy or organization by whatcvcr namc
bc called without thc prior writtcn conscnt of the Authority.

[3]The Sambalpur University, at present has tentative requircment of 160 (no.) of workcrs of
different category (refer to Schedule of RcquirementJ. The requirement may further incrcase or
dccrcase marginally, during thc pcriod of initial contract and the tendcrer would have to provide
additional manpowcr scrviccs, if rcquircd on thc samc tcrms and conditions.

[4] Thc Manpowcr Scrvice Providcr will bc bound by thc details furnishcd by it to thc Authority whilc
submitting the tender or at subsequent stage. In case, any of such documents furnishcd by it is

found to bc false at any stage, it would be deemcd to bc a brcach of tcrms of Agrccment making it
liablc for lcgal action bcsides tcrmination of thc Agrccmcnt.

[5] The Authority reservcs all thc right to tcrminatc thc contract oI thc Agrcemcnt at any timc aftcr
giving 15 days' noticc to thc Manpowcr Scrvice Providcr without assigning any reason thcrcofl

[6] The persons deployed shall bc required to report for work to the office of Registrar as may havc

been kept in charge of the Office Establishment of the office concerncd and would leave as per the
timc fixed and may also rcquire to work bcyond thc fixcd timc for which hc would not bc paid any

cxtra wagcs. In casc, thc pcrson dcployed rcmains absent on a particular day or comcs latc/
lcaves early on three occasions, proportionate deduction from the wagcs for onc day will bc madc.

[7] The person deployed may be called on holidays to attcnd duty and shall be paid cxtra
rcmuneration as pcr rates approved by this office on attending such duty,

[8] Thc Manpowcr Scrvicc Providcr shall nominatc a Supcrvisor who shall bc responsiblc for
immediatc intcraction with thc Officc so that optimal scrviccs of thc pcrsons dcployed could bc

availed without any disruption.

[9] The entire financial liabitity in rcspect of manpowcr scrviccs dcployed in the Dcpartmcnt or Officc

concerned shall be that of the Manpower Service Provider and the Department or Office

conccrncd will in no way Lrc liablc. It will bc thc rcsponsibilify of thc Manpower Scrvice Provider
to pay to thc pcrson dcploycd a sum not lcss than thc minimum rate quoted in the financial bid
and adducc such evidencc as may be required by the Department or Office conccrned.

[10] For all intcnts and purposcs, the Manpower Service Provider shall be thc "Employcr" within
the meaning of diffcrcnt Rules & Acts in rcspect of manpower so deployed. The pcrsons dcployed
by the Manpower Service Provider shall not havc any claim whatsocvcr like employcr and

cmployec rclationship against thc Department or Office conccrncd.

111] The Manpower Scrvice Providcr shall be solcly rcsponsible for thc rcdressal of grievanccs or
rcsolution of disputcs rclating to persons deploycd. The Dcpartmcnt shall, in no way, bc
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responsible for settlement of such issues whatsocver. In case the grievances of the deploycd
-- person arc not attended to by thc Manpowcr Servicc Providcr the dcployed person can place their

grievancc before a loint Committcc consisting of a rcprcscntativc of thc Dcpartmcnt of Officc

conccrncd and an Authorizcd rcprcscntativc of thc Manpowcr Scrvicc providcr.

ll2l The Officc shall not bc rcsponsible for any financial loss or any injury to any person dcploycd

by the Manpower Service Provider in thc course of their performing the functions/d utics or for
payment towards any compensation.

[13] The pcrsons dcployed by thc Manpowcr Scrvicc Providcr shall not claim nor shall bc cntitlcd
to pay, perks and other facilities admissible to rcgular/confirmcd cmployees during the current or

after expiry of the Agrecment.

t14l In case of tcrmination of this Agreement on its cxpiry or otherwise, the persons deployed by

the Manpowcr Service Providcr shall not bc cntitled to and shall have no claim for any absorption

in rcgular or other capacity nor thcy should treat thcmsclves at par with cmployccs of thc

University.

[15] The Manpower Servicc Provider must be registered with the concerned Govcrnmcnt

Authoritics, i.c. Labour Commissioner, Providcnt Fund Authoritics, Employecs State Insurance

Corporation ctc. and a copy of thc rcgistration should bc submittcd. Thc Manpowcr Scrvicc

Provirlcr shall comply with all thc lcgal rcquiromcnts for obtaining Liccnsc undcr Contract [,abour

(Regulations and Abolition) Act, 1970 ifany, at his own part and cost.

[16] The Manpower Service Providcr shall provide a substitutc well in advancc if therc occurs any

probability of the person leaving the job due to his/her own pcrsonal reasons. Thc payment in

rcspcct of thc overlapping pcriod of thc substitutc shall be the rcsponsibility of thc Manpower

Scrvicc Providcr. Thc Manpowcr Scrvice Provider shall be rcsponsiblc for contributions towards

Provident Fund and Employccs State Insurancc, whcrever applicable.

[17] The persons deployed by the Manpower Service Provider should have good policc rccords and

no criminal case should be pending against them.

[18] The persons deploycd shoulcl bc politc, cordial and cfficient while handling thc assigned work

and thcir actions should promotc good will and enhancc thc image of thc Dcpartmcnt or officc

concerncd. Thc Manpower Servicc providcr shall bc responsible for any act of indisciplinc on thc

part of thc persons dePloYcd.

[19] Therc must be separate dress codc for workers like watchman, swccpers and Misc. Manpowcr.

The Servicc providcr must cnsurc that thcy aro in their prcscribcd uniform whilc pcrforming their

dutics.

[20] During the agreement period, if any negligence in duty is found or reported thcn it will be

viewed scriously and penalty @Rs.1000/- per day will be deducted from the monthly bill of the

corrcsponding month. This penalty will be deducted from thc service charge claimed by thc

service providcr.

[21] The scrvice pr6vider must ensure that, thc workers deployed by him/hcr must perform thcir

duty in sober manner and abstain from any type of intoxication like tobacco, cigarcttc, alcoholic

drink, drugs etc.

FINANCIAL

[1] Thc Technical Bi<l should bo accompanicd with an Earnost Moncy l)cposit (EMD), rcfundablc

without intcrost, of Rs.6,72,OA3/- ( Loh of tha contract valua) (Refundable without interest) in

Tender for Hiring of Manpower Service Provider
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thc form of Dcmand Draft drawn at any Nationalizcd Bank in favour of "Comptroller of Finance,

- Sambalpur University" payablc at SBl, Burla, Jyoti Vihar branch failing which the tcndcr shall bc

rejectcd out rightly.

[2] Thc Earncst Moncy Deposit in rcspect of thc agencic's which do not qualify thc Tcchnical Bid (First
Stagc)/ Financial Bid (Sccond compctitivc stagc) shall bc rcturncd to thcm without any intcrcst.
In casc of succcssful tendcrcr if thc agcncy fails to dcploy thc rcquircd manpowcr against thc
initial rcquircmcnt within 30 days from date of placing the ordcr the EMD shall stand forfcitcd
without giving any further notice.

[3] MSME/NSIC rcgistcred firms are exemptcd from EMD submission while applying for the bid.

[4] Thc successful tendercr will have to deposit a Performance Security of Rs.l6,80,2 0 9/- (Rupccs
Sixtecn Lakh Eighty Thousand Two Ilundred Ninc) only (Refundable without interest) in thc
form of Bank Guarantcc from any Nationalized Bank drawn in favour of thc "Comptroller of
Finance, Sambalpur University" covcring the period of contract. In casc, thc contract is furthcr
extcnded bcyond the initial period, the Bank guarantec will have to be accordingly renowcd by thc
successful tendcrcr.

[5] In casc of brcach of any torms and conditions attachcd to this agrccmcnt, the Pcrformancc
Sccurity Deposit of thc Manpowcr Scrvicc Providcr shall bc liablc to bc forfcitcd bcsidcs
annulmcnt of thc Contract of Agrccmcnt.

[6] Thc scrvicc providcr shall cnsurc that in no casc thc actual working days of thc manpower
dcploycd in Sambalpur Univcrsity i.c. Watchman, Sweepers & Misc. Manpower shall cxcecd 26
days /27 days dcpcnding on thc total numbcr ofdays in the corresponding calcndar month.

[7] The paymcnt of wagcs to thc deploycd workers shall bc madc on complcti<-rn of cach calcndar
month by thc Service Providcr on the basis of numbor of working days for which duty has bccn
performed by cach worker. The paymcnt of wagcs must be madc within thc l't weck of cvcry
month positivcly by the Scrvice Providcr. After making paymcnt of wagcs to thc dcploycd
workers, the scrvicc provider will raise thc bitl for thc preceding month along with thc proofcopy
of all statutory dcposits liko IIPF, ESI, GST, Salary slips of cach workcr along with bank statcmcnt
etc. and submit thc bill for paymcnt to Sambalpur Univcrsity.

[8] Thc claims in bills regarding Employecs Statc Insurance, Providcnt Fund and Servicc Tax ctc.

should be neccssarily accompanicd with documentary proof pertaining to thc concerned bill
month. A rcquisite portion of thc bill or whole of thc bill amount shall be hcld up till such proof is
furnishcd, at thc discretion of thc Department or Officc conccrncd.

[9] In case of absencc of a workcr, if thc sorvicc proviclcr fails to providc a surtablc substitutc bcyond
thrce working days a pcnalty GD Rs.100 pcr day will bc calculatcd and dcductcd from tho seruicc
chargc claimed by thc manpowcr scrvicc provider for thc corrcsponding month.

[10] Thc Authority rcserves thc right to withdraw or rclax any of thc terms and condition mentioncd
abovc so as to ovcrcome thc problem encountered at a later stagc.

[11] ln thc cvent o[ any dispute arising in rcspcct of thc clauscs of thc agreemcnt the samc shall be

rcsolved through ncgotiation. Alternativcly, the dispute shall be refcrrcd to thc ncxt highcr
authority or controlling officer for his dccision and thc samc shall bc binding on all partics.

[12] Thc sclected party will exccute an agreement with Sambalpur University on non-judicial stamp
paper of Rs.700/- for a period of One (O7) years, in the prescribed format to be providcd. Thc

cost of the stamp papcr is to be borne by the selected party itsclf.
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I-EGAL

[1]'Ihc pcrsons dcploycd shall, during thc coursc of thcir work bc privy to ccrtain qualified
documcnts and information which thcy arc not supposod to divulgc to third partics. In vicw of
this, they shall bc rcquircd to takc oath of confidcntiality and brcach of this condition shall makc

thc Manpowcr Servicc Provider as wcll as the person dcploycd liablc for pcnal action undcr thc
applicable laws besides, action for breach of contract.

[2] Thc Manpowcr Scrvicc Providcr shall bc rcsponsiblc for compliancc of all statutory provisions
rclating to minimum wages payablc to diffcrcnt typcs of workers in rcspcct of the persons

deployed by it in the Dcpartment or office concerned. The Departmcnt or officc concerned shall

havc no liability in this regard.

[3] The Manpower Service Provider shall also be liable for dcpositing all taxcs, lcvies, Cess etc.

on account of scrvice rendcred by it to thc Dcpartmcnt or office conccrned to thc conccrncd tax

collcction authoritics, from time to time, as per the rulcs and rcgulations in thc matter. Attcstcd
Xerox copies ofsuch documents shall be furnished to the Department or office concerned.

[4]Thc Manpowcr Scrvice Provider shall maintain all statutory rcgisters under thc Law and shall

produce the same, on dcmand, to the authority ofthc Departmcnt or officc conccrncd or any other
authority undcr Law.

[5] Thc Tax dcduction at Sourcc (T.D.S.J shall be done as pcr thc provisions of Incomc Tax Act/ Rulcs,

as amended, from time to time and a certificate to this effcct shall be providcd by thc Departmont

or office concerncd.

[6] In case, the Manpowcr Service Providcr fails to comply with any liability undcr appropriate law,

and as a rcsult thcreof, the Dcpartmcnt or the officc conccrned is put to any loss/ obligation,

monctary or otherwise, the Departmcnt or the office conccrncd will be cntitlcd to got itsclf
rcimburscd out of the outstanding bills or the Performancc Security Dcposit of thc Manpowcr

Scrvice Provider, to the extent of the loss or obligation in monetary tcrms.

[7lThc Agrecmcnt is liable to be tcrminatcd becausc of nonpcrformancc, deviation of terms and

conditions of contract, non-paymcnt of remuneration of cmploycd persons and non-paymcnt of
statutory ducs. Thc Department or Office concerned will have no liability towards non-payment of
remuncration to the pcrsons employcd by the Manpowcr Scrvicc Providcr and thc outstanding

statutory ducs of the service providcr to statutory authoritics. lf any loss or damagc is causcd to

thc Department of Officc conccrnod by thc persons dcployod, thc samc shall bc rccovercd from

the unpaid bills or ad.lustcd from thc Pcrformancc Sccurity Dcposit.

[8] Dispute Resolution and Jurisdiction: Any dispute bctwecn the partics arising out of or in
relation to the validity, interpretation, implementation or allcged breach of any of the provisions

including financial aspect of this agreement during its existence shall be resolved amicably by thc
parties. In casc of failures to resolvc thc disputes, this may be dircctcd to thc jurisdiction of tho

District Court, Sambalpur.
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LETTER OF AUTHORISATION FORATTENDING BID OPENING
(BIDDER LETTER HEAD)

'l'o

Sub:

Note:

7.

2.

Thc Rcgistrar,
Sambalpur University,
lyoti Vihar, Burta-768 019
Sambalpur, Odisha

Authorization for attending tender bid opening

Ref No. Tender Call Notice no.

Dear Sir,

Date.-

In inviting kind reference to thc sub.ject mentioned abovc, following persons are hereby authorized to
attend the bid opening for the tcnder mentioncd above on bchalf of M/s.-
(Name of the FirmJ

Sl.No. Name Signaturc

Yours faithfully,

Authorizcd Signatory with Datc and Scal

Namc and Dcsignation:

Addrcss <-rf thc Iliddcr

Only onc representativc shall bc allowcd.

Pcrmission for entry to the hall where bids are to bc opened may bc rcfused in case

authorization as prescribed above is not produced.

q!- Regrstrar
SambalPur Uniw'sltY
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